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NOTICE TO BIDDERS 
 

NOTICE IS HERE BY GIVEN, that sealed Bids will be received by the Board of Commissioners of the 
City of Union City, County of Hudson, State of New Jersey on February 7, 2018 at 11:15 AM 
prevailing time in the City Clerk's Office, second floor, 3715 Palisade Avenue, Union City, New Jersey, 
07087 at which time and place the bids for RENTAL OF FOLDING TABLES, CHAIRS & 
RELATED ITEMS- 2018 will be opened and read in public for: 

RENTAL OF FOLDING TABLES, CHAIRS & RELATED ITEMS- 2018 
 

Bid information may be obtained at the City Clerk’s Office, City Hall, Second Floor, 3715 Palisade 
Avenue, Union City, New Jersey 07087 during regular business hours of 9:00 am to 4:00 pm. 
 
Each bid must be enclosed in a sealed envelope bearing the name and address of the bidder. Must be 
addressed to the City of Union City and plainly marked 

RENTAL OF FOLDING TABLES, CHAIRS & RELATED ITEMS- 2018 
 

The Board of Commissioners reserves the right to reject any and all bids and to waive any information 
and bids.  Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 
17:27. 
 
BY ORDER OF: 
 
 
Erin Knoedler  
Deputy City Clerk  
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INSTRUCTIONS AND REQUIREMENTS 
  
1. The intent of this bid is for the City of Union City to make an award of separate contracts for the 

RENTAL OF FOLDING TABLES, CHAIRS & RELATED ITEMS- 2018. The successful 
bidders shall service the City of Union City for the term of the contract as a priority customer. 

2. All bids must be submitted in ink or typewritten only. No bids will be accepted in pencil or other 
non-permanent marking. 

3. The bid (cover) sheet must be completed and signed by a company official in order to be 
accepted by the City of Union City as a valid bid. 

4. A statement must be submitted setting forth the names and addresses of all the stockholders in 
the corporation who own ten (10) percent of more of its stock of any class, or all individual 
partners in the partnership who own a ten (10) percent or greater interest therein.  If this does not 
apply, the bidder must then sign at the bottom of the page. The corporation / partnership 
statement form is attached as a part of this bid package.  Failure to meet this requirement will 
result in bid rejection. 

5. A bid cannot be withdrawn after the expiration of the time set for receiving bids, nor can any 
changes in price or other details be made by letter, telegram or verbal statement. 

6. Should the bidder wish to state any exceptions to the specifications or other terms, they must do 
so on company letterhead attached to the formal bid.  It is mandatory that the bidder list and 
explain in detail all deviations and / or substitutions must be neatly printed in ink or typed.  It 
shall be clearly understood that if no deviation or substitution is taken, the bidder shall supply all 
products and services exactly as specified.  The bidder must, however, note on the Bid Form that 
exceptions are attached. All items bid include “or equivalent” products. 

7. Payment for products and services will be made upon completion and acceptance of the work by 
the Board of Commissioners and payment will be made within thirty (30) days of receipt of a 
properly certified and tabulated City of Union City payment voucher. Bid amounts will be 
broken down by budget year, and paid annually when invoiced. 

8. The Board of Commissioners reserves the right to award this bid in whole or in part to as many 
different vendors as necessary and in the City’s best interests. 

9. All bids must be enclosed and received in a sealed envelope and plainly marked on the outside of 
the envelope 

RENTAL OF FOLDING TABLES, CHAIRS & RELATED ITEMS- 2018 

10. Any questions regarding the technical portion of this bid should be referred to Mike Robinson at 
201-348-5645. All formal requests are to be made in writing. 

11. During the performance of this contract (Affirmative Action): 

(a) The parties to this contract agree to incorporate into this contract the mandatory language 
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of subsection 3.4(a) of the Regulations promulgated by the Treasurer pursuant to P.L. 
1975, c.127, as amended and supplemented from time to time, and the contractor or 
subcontractor agrees to comply fully with the terms, provisions and obligations of said 
subsection 3.4(a) provided that the said subsection shall be applied subject to the terms of 
subsection 3.4(a) of said regulations. 

(b) The parties to this contract agree to incorporate into this contract the mandatory language 
of section 5.3 of the Regulations promulgated by the Treasurer pursuant to P.L. 1975, 
c.127. as amended and supplemented from time to time, and the contractor or 
subcontractor agrees to comply fully with the terms, provisions and obligations of said 
section 5.3. 

12. The City of Union City normally awards contracts or rejects all bids within an approximate 30-
day time frame, but in no case in more than 60-days. Exceptions to this schedule would be in 
accordance with N.J.S.A. 40A:ll-24, which provides that "any bidder who consent thereto may, 
at the request of the contracting unit, have their bids held for consideration for such longer period 
as may be agreed." All bidders are advised of this schedule since bids must be firm when bid and 
must remain so for 60 days or longer if otherwise agreed to by the City and the bidder. 

13. The successful bidder will be required to execute a purchase order contract, which will include 
all terms, conditions, and specification documents.  No terms or conditions other than those set 
forth in the specifications shall be included in the purchase order contract documents, nor will 
any form of contract submitted by the successful bidder be accepted by the City of Union City in 
lieu of the City's form of contract. 

14. The successful vendor shall not assign, convey, transfer, sublet or otherwise dispose of the 
contract or any part and / or to any other person, company or corporation without the prior 
written consent of the Board of Commissioners of the City. 

15. Property Damage: The Contractor shall be held responsible for all damages or injury done by 
those in their employ to a City Property including but not limited to Buildings, Business Personal 
Property, Vehicles and Equipment. The Contractor shall restore or repair, at his own expense, in 
a manner satisfactory to the owner, such property as was damaged by those in his employ during 
the execution of the project. In case of failure on the part of the Contractor to restore or repair 
such property in the manner satisfactory to the owner, a Commissioner may, upon 48-hour notice 
to the Contractor, proceed to make such repairs or restore such property, that in his judgment has 
been injured or damaged by the Contractor or those in his employ, and the cost thereof will be 
deducted from any monies due or which may become due the Contractor under this contract. 

16. INSURANCE REQUIREMENTS: 

(a) The Contractor shall be required to carry full insurance including comprehensive general 
liability; product liability; workman's compensation insurance; which shall cover all 
operations of the Contractor, its employees, agents and servants hereunder, and; motor 
vehicle and equipment used by the Contractor in connection with the Contractor's 
operations under the Contract. Said insurance, by endorsement, shall fully protect the 
City of Union City from liability. 
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(b) Certificates naming the City of Union City as an additional named insured, and 
evidencing such insurance coverage, shall be filed with the City Clerk prior to the 
commencement of operations hereunder by the Contractor. 

 The following Certificates of Insurance must be furnished: 
 

I. Worker's Compensation; Part Two - Statutory 
 

II. Comprehensive General Liability: 

A. Minimum limits: $1,000,000.00; 
Combined Single Limit Coverage to include:  
Premise/Operations; 
Independent Contractors; 
Product/Completed Operations; 
Contractual; 
Personal Injury; 
Broad Form Property Damage; 
City of Union City as additional insured 

B. Comprehensive General Liability must be maintained for at least one year after 
completion of the contract and its acceptance by the City of Union City. 

 
The certificate of insurance shall designate the City of Union City as an additional insured and 
shall contain a thirty (30) day notice of cancellation whereby the City Clerk will be provided 
with a written notification of cancellation. Said insurance must be paid for a minimum of six (6) 
months into the contract period at the time of the contract. 

It is understood and agreed that the Contractor is an independent Contractor and not an 
employee of the City of Union City. 

The Contractor agrees to indemnify and hold harmless the City of Union City, and Board of 
Commissioners of the City of Union City, and all of its officers, agents and employees of and 
from any and all liability for damages for injury to person and property, including death and 
against and from all suits and actions and all costs, damages and change of whatsoever kind of 
nature, including reasonable attorneys' fees to which the City of Union City maybe put for or on 
account of any injury or alleged injury to person, including death, or property, resulting from the 
negligent performance of the Contractor's operations under this Contract, or by or in 
consequence of any neglect or omission on the part of the Contractor whether intentional or 
unintentional, or in the absence thereof, by anyone directly or indirectly employed by the 
Contractor, and for whom the Contractor is liable. 

The Contractor shall hold the City of Union City harmless for damages to the Contractor's 
Equipment utilized during the term of this Contract. 

Programs of self-insurance are not acceptable. 
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The bidder is directed to provide a copy of the insurance requirements as described in 
item 19 to their insurance broker to determine that this requirement can be satisfied. A 
contract will not be awarded until proof of the aforementioned insurance requirements in 
a form of an insurance certificate is submitted after the bid opening and before the award 
of the contract. 

17. Bids maybe forwarded through the mail, however, the City of Union City will not assume 
responsibility for those bids. It is the bidder's responsibility to see that bids are presented to the 
City Clerk on the hour and at the specific room and place designated. 

18. The successful bidder whose bid is accepted will be held responsible for any loss or error arising 
from their failure or misunderstanding of the requirements listed in the specifications. 

19. The successful bidder will provide all the necessary tools and equipment required to start and 
complete the job. 

20. Bidders shall sign Exhibit A regarding affirmative action requirements for procurement, 
professional and service contracts.   The successful bidder shall be responsible for providing a 
valid employee information report or completing an AA-302 form within ten (10) days of a 
contract award.  If awarded a contract your company/firm will be required to comply with the 
requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C, 17:27. 

21. Bidders shall sign the attached Non-Collusion Affidavit. 

22. The Contractor, by submitting a bid, attests to the fact that neither he or she, his or her company, 
nor any sub-contractors are prohibited from receiving the award under N.J.S.A. 34:11-56.38 
(regarding State of New Jersey list of debarred contractors and sub-contractors). 

23. Equal or tied bids.  The City of Union City reserves the right to award at its discretion to any one 
of the tie bidders in any procedure it deems fair and in the best interest of the City of Union City.   

24. Whenever possible, contractor will use manufactured products of the United States. Items of 
foreign origin must be so indicated.  Contractor's signature on the Bid will be taken as its 
certification that all manufactured articles, materials, and supplies, not so indicated, have been 
made or produced in the United States. 

25. Bidder must include a copy of the State of New Jersey Business Registration Certificate, as 
required by New Jersey P.L. 2001, Chapter 134. 
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SPECIFICATIONS FOR THE RENTAL OF FOLDING TABLES, CHAIRS & RELATED 
ITEMS- 2018 

 
Contact: Mike Robinson 201-348-5645 

INTENT 
The City of Union City, occasionally sponsors events requiring the rental of folding tables, chairs, tents and other 
related items as described herein.  
 
TERMS 
The term of this contract shall be for 12 months, with the option to renew the contract for an additional 12 
months with no increase in pricing.  
 
QUANTITY 
The quantities are purposely not listed. The contractor is to bid an all-inclusive unit price regardless of the 
quantity ordered.  
 
UNIT PRICING 
Unit pricing must include the fee for rental of the item including delivery and pick up during normal business 
hours.  
 
DELIVERY AREA 
Events may occur anywhere within the City of Union City.  
 
CONDITIONS 
The vendor will be given at least 48 hours’ notice of an event. It is the vendor’s responsibility to deliver the 
requested items at least three hours before the event and pick up the items within three hours after the event. 
Unless other more favorable terms to the City and the vendor are agreed upon prior to the event.  
 
PAYMENT 
Payment will be processed upon receipt of an invoice from the vendor.  
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  Daily Rental 

  
Monday - 
Thursday 

Friday - 
Sunday 

Chairs:     
Brown Plastic Folding Chairs     
White Plastic Folding Chairs     
Wood Padded Folding Chairs     
Padded Arm Folding Chairs     
      
Tables:     
36" Round (Seats 4)     
48" Round (Seats 6-8)     
60" Round (Seats 8-10)     
72" Round (Seats 8-10)     
3' x 30" (Seats 4)     
4' x 30" (Seats 6)     
6' x 30" (Seats 8)     
8' x 30" (Seats 10)     
      
Linens:     
52" Sq to fit 24, 30, 36" Round     
72 x 120" Banquet Cloth     
90" Sq to fit 60-72" Round, 4' 6" Long     
90" Round Table Linen     
90" x 132"     
108" Round to fit 46" 60" 72" Round     
120" Round to fit 60-72" Round     
132" Round to fit 72" Round     
      
Misc:     
Platform, 4 x 4-8" x 48" with Steps & 
Skirting     
Stage, 8 x 16 with Steps & Skirting     
Tent with Sidewall 20 x 20     
Tent 8 x 10     
      
Late Pick Up     
5:00 pm - 8:00 pm     
After 8:00 pm     
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Respectfully Submitted, 

Signature Print Name and Title 

Company Name Company Phone Number 

Company Address Company Fax Number 

City, State, Zip Federal Tax Identification Number 

CERTIFICATE OF AUTHORITY, IF BIDDER IS A CORPORATION 
/, the undersigned, as Secretary of the corporation submitting the foregoing Proposal, hereby 
certify that under and pursuant to the bylaws and resolutions of said corporation, each officer 
who has signed said proposal on behalf of the corporation is fully and completely authorized so 
to do. 

(Corporate Seal)  _______________________________ .         Signature 

Prices quoted shall be net exclusive of all use, sales and excise taxes AND must include all 
transportation, delivery and unloading costs, fully prepaid, FOB destination - City of Union City, 
New Jersey, 3715 Palisade Avenue Union City, New Jersey 07087, 

The Registered Federal Excise Number for the City of Union City is IRS 22-600-2354 
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EXHIBIT A 

 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 
N.J.A.C. 17:27 

 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
 The contractor or subcontractor, where applicable, will not discriminate against any employee or 
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure 
that equal employment opportunity is afforded to such applicants in recruitment and employment, and 
that employees are treated during employment, without regard to their age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex.  Such equal employment opportunity shall include, but not be limited to the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff 
or termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting 
forth provisions of this nondiscrimination clause. 
  
 The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
 The contractor or subcontractor, where applicable, will send to each labor union or representative 
or workers with which it has a collective bargaining agreement or other contract or understanding, a 
notice, to be provided by the agency contracting officer advising the labor union or workers' 
representative of the contractor's commitments under this act and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated 
by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time 
and the Americans with Disabilities Act. 
 
 The contractor or subcontractor agrees to make good faith efforts to afford equal employment 
opportunities to minority and women workers consistent with Good faith efforts to meet targeted county 
employment goals established in accordance with N.J.A.C. l7:27-5.2, or Good faith efforts to meet 
targeted county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 
 
 The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
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including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor 
unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and 
that it will discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as established by the 
statutes and court decisions of the State of New Jersey and as established by applicable Federal law and 
applicable Federal court decisions. 
 
 In conforming with the targeted employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such 
actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the 
statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
 
 The contractor shall submit to the public agency, after notification of award but prior to execution 
of a goods and services contract, one of the following three documents: 
 
 Letter of Federal Affirmative Action Plan Approval 
 
 Certificate of Employee Information Report 
 
 Employee Information Report Form AA302 
 
 The contractor and its subcontractors shall furnish such reports or other documents to the Division 
of Public Contracts Equal Employment Opportunity Compliance as may be requested by the office from 
time to time in order to carry out the purposes of these regulations, and public agencies shall furnish 
such information as may be requested by the Division of Public Contracts Equal Employment 
Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the 
Administrative Code at N.J.A.C. 17:27. 

Company Name: 

Signature: 

Print Name and Title: 

Date: 

Phone Number: 
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AFFIRMATIVE ACTION COMPLIANCE NOTICE 
N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

GOODS AND SERVICES CONTRACTS 
(INCLUDING PROFESSIONAL SERVICES) 

 
This form is a summary of the successful bidder's requirement to comply with the requirements of 
N.J.S.A. 10:5-31 and N.J.A.C. 17:27. 
 
The successful bidder shall submit to the public agency, after notification of award but prior to 
execution of this contract, one of the following three documents as forms of evidence: 
 

(a) A photocopy of a valid letter that the contractor is operating under 
an existing Federally approved or sanctioned affirmative action program 
(good for one year from the date of the letter); 

OR 
(b) A photocopy of a Certificate of Employee Information Report 

approval, issued in accordance with N.J.A.C. 17:27-4; 
OR 

(c) A photocopy of an Employee Information Report (Form AA302) provided 
by the Division and distributed to the public agency to be completed by 
the contractor in accordance with N.J.A.C. 17:27-4. 
 

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from 
the contracting unit during normal business hours. 
The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract 
Compliance and Equal Employment Opportunity in Public Contracts (Division). The Public Agency 
copy is submitted to the public agency, and the vendor retains the vendor copy. 

The undersigned vendor certifies that he/she is aware of the commitment to comply with the 
requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of 
evidence. 

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said 
contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27. 

COMPANY: SIGNATURE: 

PRINT NAME: TITLE: 

DATE: 
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STOCKHOLDER DISCLOSURE CERTIFICATION 
STATEMENT OF INDIVIDUAL(S) OWNING 10% OR MORE 

OF STOCK OR INTEREST IN THE BIDDER'S BUSINESS 
ENTITY 

In accordance with N.J.S.A. 52:25-24.2, no corporation, partnership, limited partnership, limited liability corporation, limited liability 
partnership, subchapter S corporation or sole proprietorship, shall be awarded a contract, unless prior to the receipt of the bid or 
accompanying the bid of the corporation, partnership, limited partnership, limited liability corporation, limited liability partnership, 
subchapter S corporation or sole proprietorship, there is submitted to the City, a statement setting forth the names and addresses of all 
stockholders who own 10% or more of the stock, of any class or of all individual partners who own a 10% or greater interest in the 
corporation, partnership, limited partnership, iimit4ed liability corporation, limited liability partnership, subchapter S corporation or sole 
proprietorship, if one or more such stockholder or partner is itself a corporation or partnership, the stockholders holding 10% or more of that 
corporation's stock, or the individual partners owning 10% or greater interest in that partnership, as the case may be, shall also be listed. The 
disclosure shall be continued until names and addresses of every non-corporation stockholder and individual partner, exceeding the 10% 
ownership criteria established in this act has been listed. This form shall be submitted with the bid whether or nor a stockholder or 
partner owns less than 10% of the business submitting the bid. 

Date: 

LEGAL NAME OF BIDDER: _____________________________________________  
Check which business entity the bidder is:   Complete if the bidder is one of Hit 3 types of Corporations: 

Limited Liability Corporation  ______  Date Incorporated: 

Subchapter S Corporation  ______  Where Incorporated: 

Partnership  ______  Note: If no stockholder or partner 
owns 10% or more of the 

Limited Partnership  ______  business submitting the bid, 
please sign and date this 

Limited Liability Partnership  ______  form. 

Sole Proprietorship  ______  

BUSINESS ADDRESS: SIGNATURE DATE 

Street Address City State Zip 

Telephone Number Fax Number 
Listed below are the names and addresses of all stockholders or individuals who own ten (10%) percent 
or more of its stock of any classes, or who own ten (10%) percent or greater interest therein. 

Name Address 

Name Address 
 
**IF ADDITIONAL SPACE IS REQUIRED, USE THE BACK OF THIS FORM** 
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NON-COLLUSION AFFIDAVIT  

RE:    RENTAL OF FOLDING TABLES, CHAIRS & RELATED ITEMS- 2018 

 

STATE OF NEW JERSEY ) 

) ss.: 

COUNTY OF ) 

I, __________________________ residing at _____________  

in the City / Town / Township / Borough / Village of ______________  

and State of _______________ , of full age, being duly sworn upon oath and say: 

I am of the firm of 
the bidder making the proposal for the above-named project with full authority to do so; and I state that 
the bidder has not, directly or indirectly, entered into any agreement, participated in any collusion, or 
otherwise taken any action in restraint of free, competitive bidding in connection with the above-named 
project and / or material bid, and that all statements contained in said proposal and in this affidavit are true 
and correct, and made with full knowledge that the City of Union City relies upon the truth of the 
statement contained in said proposal and in the statement contained in this Affidavit in awarding the 
contract for the said project and / or material bid. 

I further warrant that no person or selling agency has been employed or retained to solicit or 
secure such contract upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except bona fide employees or bona fide established commercial or selling agencies 
maintained by 

(Name of Contractor) __________________________________(N.J.S.A. 52:34-15). 

By: ________________________________________________________  

Type or print name of affiant under signature 

Subscribed and sworn to before me this 

 _______ day of ________________,2 018 

Notary Public of New Jersey 

My commission expires: 



 15 

BIDDER'S AFFIDAVIT INDICATING THEY ARE 
NOT DEBARRED, SUSPENDED AND 

DISQUALIFIED 
BY THE STATE OF NEW JERSEY 

CITY OF UNION 
CITY COUNTY OF 

HUDSON 

I, _____________________________ of the City of _______________________ in the 

County of ___________________ and the State of _____________________________ of full  

age, being duly sworn according to law on my oath depose that: 

I am ___________________________ , an officer of the firm of Proposal for the above named work, 
and that I executed the said Proposal with full authority to do so; that said bidder at the time of making of 
this bid is not included on the State of New Jersey, Department of the Treasury, Division of Property 
Management & Construction List of Debarred, Suspended and Disqualified bidders and that all 
statements contained in said Proposal and in this Affidavit are true and correct, and made with the full 
knowledge that the City relies upon the truth of the statements contained in said Proposal and in 
statements contained in the Affidavit in awarding the contract for said work. 

*D 

The undersigned further warrants that should the name of the firm making this bid appear on the State 
Treasurer's List of Debarred, Suspended and Disqualified Bidders at any time prior to, and during the 
life of this Contract, including the Guarantee Period, that the City shall be immediately so notified by 
the signatory of this Eligibility Affidavit. 

The undersigned understands that the firm making the bid as a Contractor is subject to debarment, 
suspension and / or disqualification in contracting with the State of New Jersey and the Department of 
Environmental Protection if the Contractor, pursuant to N.J.A.C. 7:1-5.2, commits any of the acts listed 
therein, and as determined according to applicable law and regulation. 
 
______________________________ 
Name of Contractor (Type or Print) 
_______________________________   ______________________________ 
Signature & Title      Name of Affiant (Type or Print) 
 
Subscribed and Sworn before me this________ day of ______________ , 2018 
Notary Public 
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CITY OF UNION CITY 
HUDSON COUNTY, NEW 

JERSEY 

HOLD HARMLESS AGREEMENT FOR: 
RENTAL OF FOLDING TABLES, CHAIRS & RELATED ITEMS- 2018 

BETWEEN: The City of Union City 3715 Palisade Avenue Union City, NJ 07087 
AND: Contractor: 

Address: 
Telephone: 
Fax Number: 

It is understood and agreed the Contractor is: 

1. An independent Contractor and not an employee of the City of Union City. 

2. The Contractor agrees to indemnify and hold harmless the City, the Mayor and Commissioners 
of the City of Union City, and all of its officers, agents and employees of and from any and all 
liability for damages for injury to person and property, including death, and against and from 
all suits and actions and all costs, damages and changes of whatsoever kind and nature, 
including attorney's fees to which the City may be put for or on account of any injury or alleged 
injury to person, including death, or property, resulting from the performance of the 
Contractor's operations under this Contract, or by or in consequence of any omission of the 
part of the Contractor in the performance of operations under this Contract, whether such 
operations, or the absence thereof, be by the Contractor or anyone directly or indirectly 
employed by the Contractor. 

3. The Contractor shall hold the City of Union City harmless for damages to the Contractor's 
equipment utilized during the term of this Contract. 

4. The Contractor agrees to provide a certificate of insurance specifically naming the City of Union 
City as an additional named insured, providing general liability, bodily injury and property 
damage coverage with minimum limits of liability not less than S1,000,000.00. 

Signed this ___ day of ___________ , 2018 

As the binding act in deed of: 

Name of Organization: _______________________________________  

Authorized Signature                                                          Witness's Signature 
 
________________________________________            ________________________ 
Print Authorized name and title                                           Print Witness's Name 
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BIDDER CAPABILITY AFFIDAVIT 

1.   Location: 

2.   Number of employees (full-time and part-time): 

3.   Type of equipment present: 

4.   List current clients with contracts similar to the City's, including a contact name and telephone 
number: 

As President, I certify that _____________________________ has the personnel, equipment, supplies, 
experience, training and ability and our facility is capable of servicing the City with the procedures 
specified in the bid specification. 

Name (type) of President Signature 

Telephone Number Fax Number 

Print Witness Name Witness Signature 
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CITY OF UNION CITY 
UNION CITY, NEW JERSEY 07087 

REQUEST FOR PROPOSAL CHECK LIST 

THE FOLLOWING LISTED ITEMS MUST ACCOMPANY THIS PROPOSAL: 

THIS FORM IS FOR YOUR INTERNAL USE ONLY 

THIS FORM IS FOR YOUR INTERNAL USE ONLY 

1. Proposal form and completed Proposal Specifications 

2. Disclosure statement properly notarized listing Stockholders or partners owning 
ten Percent (10%) or more of corporation or partnership stock 

3. Non-Collusion Affidavit properly notarized 

4. Affirmative Action Affidavit 

5. Affirmative Action Compliance Notice 

6. Affidavit of Disbarment, Suspension and Disqualification 

7. Hold Harmless Agreement 

8. Bidder Capability Affidavit 

9. State of New Jersey Business Registration Certificate 

The undersigned hereby acknowledges the above listed requirements: 

Authorized signature and title 

Print Authorized name and title 

Witness's Signature 

Print Witness's Name 

ATTENTION: Bidders cannot submit their own form of disclosure statement or Non-collusion Affidavit. Use 
only the forms supplied or bid may be rejected. 


